
Payroll Information
Hiring Manager, please complete in full.

Employee Full Name: ____________________________________________________

Immediate Supervisor: ___________________________________________________

Hire Date: ______________________         Full Time Part Time        Seasonal 

Start Date: ______________________

Job Description: ________________________________________

      Salary:                                 Hourly Rate:                        

Employee Email: _______________________________________________________    

Last 4 of Employee Social Security Number (Time clock code):  ___ ___ ___ ___   

         

___________________________________ ___________________

Hiring Manger Signature Date

Completed I-9 received Onboarded in Paylocity

E-Verify Completed CMM Census

Background Check Received Employee Navigator

___________________________________ ___________________

Human Resource Signature Date

Marina: ____________


